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1. PURPOSE 
The intent of this Invitation to Bid is to provide competition in obtaining bids to provide the City 
of Monroe with the installation and replacement of natural gas mains as detailed within this 
document. This bid is intended to seek those services with the lowest effective cost approach 
possible. All bids should meet or exceed the required specifications for requested services as 
stated in this Invitation to Bid. Those submissions failing to meet the minimum required 
specifications will be deemed non-responsive, and will result in disqualification of the 
submission. 
 
2. SCHEDULE OF EVENTS 

Invitation to Bid Issuance February 17, 2020 9:00 a.m. (EST) 

Question Due Date (Written Form by Email) March 4, 2020 5:00 p.m. (EST) 

Answers (Distributed to Everyone) March 6, 2020 2:00 p.m. (EST) 

Invitation to Bid Submission  March 18, 2020 2:00 p.m. (EST) 

Contract Award April 14, 2020 6:00 p.m. (EST) 

Notice to Proceed with Services April 15, 2020 9:00 a.m. (EST) 
 
Please make sure upon downloading a copy of the Invitation to Bid that you email the Project Manager at 
CGravette@MonroeGA.gov with your company’s name and information in order to be included on any 
additional addenda or items of information that may be distributed during the course of the Invitation to 
Bid. After the issuance of the Invitation to Bid, questions may be submitted in writing until the 
Question Due Date provided in the schedule listed above. All questions regarding the bid should 
be sent to Chad Gravette, Project Manager, via email.  Responses to all questions will be 
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distributed in writing to all parties that have received the Invitation to Bid. Bids may be submitted 
at any time prior to the due date and in accordance with the requirements set forth in this 
document. All submitted copies of bids shall become the property of the City of Monroe from 
the date of submission. The City of Monroe will evaluate the responses to this Invitation to Bid, 
and will award the contract to the lowest, responsive, and responsible bid as determined by the 
City of Monroe, with the reservation of right to reject any and all bids. The City of Monroe 
reserves the right to withdraw this Invitation to Bid, or not award a contract, at any time during 
the process due to unforeseen or any change in circumstances. This Invitation to Bid, plus the 
resulting agreement, shall be consistent with all terms and conditions associated with contracts 
entered into by the City of Monroe.  
 
3. BACKGROUND INFORMATION 
A. The City of Monroe is a publicly operated municipality of Walton County in the State of 

Georgia established in 1821. The City of Monroe receives revenue from taxes and user fees, 
and makes no profit in an effort to return all revenue back to the city by method of services 
provided. 

B. The City of Monroe has an approximate population of 13,349 and currently has an area of 
about 15 square miles. The City currently provides police, fire, public sanitation, water, sewer, 
natural gas, storm water, electric, and telecommunications services to the citizens of Monroe. 

C. The City of Monroe currently has approximately 4,200 natural gas customers with an average 
daily consumption of 747 million cubic feet (MCF). There are currently 114 miles of natural 
gas mains throughout the system. 

 
4. CERTIFICATION REQUIREMENTS 
A. All Operator Qualifications must be active and documentation provided for all employees that 

will participate in the installation, replacement, or construction of natural gas mains as 
requested in this Invitation to Bid.  

B. An active drug and alcohol testing plan is required from the Offeror, along with the most 
recent Pipeline and Hazardous Materials Safety Administration (PHMSA) drug and alcohol 
testing data for all employees that will participate in the installation, replacement, or 
construction of natural gas mains as requested in this Invitation to Bid.  
 

5. SCOPE OF SERVICES REQUESTED 
A. The following details the scope of services requested for the replacement of 4” steel natural 

gas main located on Highway 11 South, in the areas of Pleasant Valley Road, Alcovy Mountain 
Road, Frost Road, Wild Wood Way, Whitney Road, and Simmons Road by directional bore or 
trench cutting: 
1) Replacement of 21,000 feet of 4” steel pipe with 4” plastic pipe. 
2) Replacement of 3,000 feet of 2” steel pipe with 2” plastic pipe. 
3) Pressure test at 90 psi for a period of no less than 24 hours and provide chart recording 

verifying pressure test completion. 
4) Tie-in of all services to include 11 long side services and 21 short side services. 

 



City of Monroe  February 17, 2020 
 

Page 4 of 18 
 

5) Remaining requirements include: 
i. 4- 4” x 2” main tie-ins. 

ii. 4” x ¾” Tie-in. 
iii. 4” tie-in to 4” plastic main feeding both directions. 

B. Site Inspections: Though not required, Offerors should inspect the proposed site to ascertain 
the nature of the work and general conditions which could affect cost and use of products. 
The City of Monroe shall assume no responsibility or additional cost due to the failure of the 
proper understanding of the scope of work to include site inspections by the Offeror. 

C. Administration: The project will be administered by the City of Monroe through the 
Purchasing Agent being the main point of contact for all questions during the preliminary 
procedures. After a contract is awarded a project manager will be designated. 

 
6. ITEMS TO BE INCLUDED IN THE ITB SUBMISSION 
A. The following information is to be submitted as part of the bid and no other material may be 

attached. Tabs shall be used to separate sections of the bid. A cover letter should also be 
included that clearly states the company name and references the bid. The submitted bid is 
to be organized into the sections below for ease of navigation: 
1) Organizational Profile: Provide a description of the company referenced in the 

preparation of the bid document, including the following information: 
i. Company name. 

ii. Date of incorporation/years of experience. 
iii. Number of public sector installments. 
iv. Number of full-time employees. 
v. Financial statements of last fiscal year. 

vi. Description of business activity and projects sought by Company. 
vii. Any instances of litigation for failure to complete services or breach of contract 

within the past five (5) years, please include supporting documentation and 
explanation. Inclusion of these instances will not result in automatic rejection of 
the submitted bid. Non-inclusion, followed by any discovery of such instances will 
result in immediate rejection of the submitted bid. 

2) References: Provide a minimum of five (5) references for the installation and replacement 
of natural gas mains in the state of Georgia. Include a brief discussion of the services 
provided and how those services align with the services sought in this Invitation to Bid. 
All reference letters submitted must be on a company letterhead and include the 
following information: 

i. Name of Business, Organization, or Agency. 
ii. City, County. 

iii. Mailing Address. 
iv. Contact Name. 
v. Contact Title. 

vi. Phone Number. 
vii. Fax Number. 

viii. Email Address. 
ix. Description of Relationship. 
x. Description of Work Performed. 
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xi. Project Start/Completion Date. 
xii. Contract Value. 

3) Checklist: Submit the checklist (Form A) with all areas completed as a part of the bid 
documentation. 

4) E-Verify Compliance: Complete and submit E-Verify Compliance Form (Form B). 
5) Non-Collusion: Complete and submit Affidavit of Non-Collusion Form (Form C). 
6) Debarment & Suspension: Complete and submit Debarment & Suspension Form (Form D). 
7) Business License/Tax Certificate: Provide a copy of current business license and/or 

occupational tax certificate. 
8) Insurance: Provide a copy of your company’s Certificate of Liability Insurance as required 

in Contract Conditions. 
9) Qualifications of Individuals: Include an organizational chart of all individuals and business 

related resumes of key organizational members to be assigned to this project. 
10) Signatures: All bid originals must be signed in ink by the individual(s) or authorized 

principal(s) of the firm authorized to enter into a contract upon bid award. 
11) Project Costs: Bid pricing must be provided on the Pricing Form (Form E). 
12) Operator Qualifications: Active and documented Operator Qualifications must be 

provided in this section for all employees involved in the construction aspect as 
requested. 

13) Drug and Alcohol Documentation: Active and documented PHMSA Drug and Alcohol data, 
and drug and alcohol programs of the Offeror must be provided in this section for all 
employees involved in the construction aspect as requested. 

14) Project Schedule: Provide an anticipated starting date and completion date bid, or 
provide an anticipated starting date and days to complete project. 

15) Assumptions/Exceptions: List any critical assumptions made as part of your bid. Also list 
any exceptions to the contract terms and conditions as set forth by the City of Monroe. 

 
7. CONTRACT CONDITIONS 
A. Ambiguity or Invitation to Bid Errors: If an Offeror discovers any ambiguity, conflict, 

discrepancy, omission or other error in the Invitation to Bid, they shall immediately notify the 
City of Monroe of such error in writing and request modification or clarification of the 
document. The City of Monroe will make modifications by issuing a written revision and will 
give written notice to all parties who have received this Invitation to Bid from the City of 
Monroe. The Offeror is responsible for clarifying any ambiguity, conflict, discrepancy, 
omission or other error in the Invitation to Bid prior to submitting the bid or it shall be waived. 

B. Submittal Ownership: All bids and supporting materials as well as correspondence relating to 
this Invitation to Bid become property of the City of Monroe when received. All materials 
submitted in connection with this Invitation to Bid will be public documents and subject to 
the Open Records Act and all other laws of the State of Georgia, the United States of America 
and the open records policies of the City of Monroe. All such materials shall remain the 
property of the City of Monroe and will not be returned to the respondent. 

C. Lawful Compliance: The Offeror shall conduct operations pursuant to this Invitation to Bid in 
compliance with all applicable federal, state and local statutes, laws, ordinances and 
regulations. 
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D. Procedures: The extent and delivery of proposed products/services to be performed by the 
Offeror shall be subject to the general control and approval of the City of Monroe and their 
authorized representative(s). Any change to the contract must be approved jointly in writing 
by the City of Monroe and the Offeror. The Offeror is prohibited from assigning, transferring, 
conveying, subletting or otherwise disposing of this agreement or its rights, title or interest 
therein or its power to execute such agreement to any other person, company or corporation 
without the prior consent and approval in writing by the City of Monroe. 

E. Contract Period: This contract will be awarded to one (1) vendor and will be active until the 
expiration by mutual agreement between the City of Monroe and contract awarded Offeror.  

F. Licenses and Taxes: The Offeror shall obtain and maintain all licenses and permits required 
for it to perform its duties pursuant to this Invitation to Bid. 

G. Invoicing and Payment: The Offeror shall submit invoices for each deliverable, to include a 
detailed breakdown of all charges. Invoices shall be based upon completion of services or 
deliverables and shall include overall project progress reports. All invoices are to reflect terms 
and pricing included in the accepted bid. All such invoices will be paid on a net (30) thirty day 
term, as followed currently by the City of Monroe, unless any items are in question, in which 
payment will be withheld pending verification and validity of the claim. The Offeror shall 
provide complete cooperation during any such investigation. All invoices shall reference the 
provided purchase order and shall be forwarded to the following address: City of Monroe, 
Attn: Accounts Payable, P.O. Box 1249, Monroe, GA 30655. 

H. Delays: If any delay is foreseen, the Offeror shall give thirty (30) days prior written notice to 
the City of Monroe. The City of Monroe has the right to extend any delivery date if reasons 
appear, in the sole discretion of the City of Monroe, to be valid. The Offeror must keep the 
City of Monroe advised at all times of order status and delivery dates. Default in promised 
delivery, without accepted reasons, or failure to meet proposed specifications, authorizes the 
City of Monroe to purchase products, equipment or services elsewhere. Any additional cost 
in the purchase of material elsewhere, above contract pricing, incurred by the City of Monroe 
shall be charged and paid in full by the defaulting Offeror. 

I. Discrimination: The Offeror shall provide equal employment opportunity to all persons, 
according to applicable law, regardless of sex, race, creed, religion, national origin, political 
affiliation, age, disabled status or sexual orientation. 

J. Georgia Immigration & Compliance Act: Pursuant to O.C.G.A. Section 13-10-91, all Vendors 
or subcontractor who enter into a contract with the City of Monroe or a Vendor of the City 
of Monroe in connection with the physical performance of services within this state, shall 
register and participate in the federal work authorization program to verify information of all 
newly hired employees. Any employee, Vendor or subcontractor of such Vendor or 
subcontractor shall also be required to satisfy these requirements. Access to the 
authorization program to obtain an E-Verify number can be found at http://www.uscis.gov/e-
verify/e-verify-enrollment-page. 

K. Debarment: By submitting a qualification package, the Offeror is certifying that they are not 
currently debarred from bidding on contracts by any agency of the State of Georgia, nor are 
they an agent of any person or entity that is currently debarred from submitting bids on 
contracts by any agency of the State of Georgia. 
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L. Appropriation: It is understood and agreed between the parties herein that the City of 
Monroe shall be bound hereunder only to the extent of the funds available or which may 
thereafter become available or unavailable from the purpose of this agreement. 

M. Insurance: The Offeror shall obtain, maintain, and provide proof of insurance coverage for 
injuries to persons and/or property damage that may arise from or in conjunction with the 
work performed on behalf of the City of Monroe by the Offeror, their agents, representatives 
or employees. Proof of coverage as contained herein shall be submitted fifteen (15) days 
prior to the commencement of work and such coverage shall be maintained by the Offeror 
for the duration of the contract period; for occurrence policies. For the purpose of the 
Invitation to Bid, the Offeror shall carry the following types of insurance in at least the limits 
specified below:  
1) Worker’s Compensation and Employer’s Liability Insurance 

i. Statutory limits as required by the Workers' Compensation Act of Georgia. 
2) Comprehensive General Liability Insurance 

i. $1,000,000 each occurrence limit 
ii. $2,000,000 general aggregate limit 

3) Comprehensive Automobile Liability Insurance 
i. $1,000,000 each occurrence limit 

ii. $2,000,000 general aggregate limit 
4) Coverage Provisions 

i. The Offeror's General Liability and Automotive Liability insurance shall indicate 
that the policies have been endorsed to cover the City of Monroe as an additional 
insured and must reference the specific project by name. 

ii. The insurance coverage enumerated above only constitutes the minimum 
requirements and shall in no way lessen or limit the liability of the vendor under 
the terms of the contract. 

iii. Surety and insurance companies must have an AM Best rating of A-10 or greater, 
be listed in the Federal Registry of Companies holding Certificates of Authority and 
Acceptable Sureties on Federal Bonds, be licensed by the Georgia Insurance 
Department and the Georgia Secretary of State to do business in the State of 
Georgia. 

iv. Shall provide 30 days written notice to the City of Monroe before any cancellation, 
suspension or void of coverage in whole or part, where such provision is 
reasonable. 

N. Safety: All Offerors performing services for the City of Monroe are required and shall comply 
with all Occupational Safety and Health Administration (OSHA), State and County Safety and 
Occupational Health Standards and any other applicable rules and regulations. Also, all 
Offerors shall be held responsible for the safety of their employees and any unsafe acts or 
conditions that may cause injury or damage to any persons or property within and around 
the work site area under this contract. 

O. Rider Clause: The Offeror shall, during the term of the contract, extend to any authority, 
department, agency or institution of the state of Georgia the ability to acquire goods and 
services, other than professional services, at contract prices in accordance with contract 
terms. 
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P. Indemnification: The Offeror shall, during the term of the contract including any warranty 
period, indemnify, defend, and hold harmless the City of Monroe, its officials, employees, 
agents and representatives thereof from all suits, actions or claims of any kind, including 
attorney's fees, brought on account of any personal injuries, damages or violations of rights 
sustained by any person or property in consequence of any neglect in safeguarding contract 
work or on account of any act or omission by the Offeror or their employees, or from any 
claims or amounts arising from violation of any law, bylaw, ordinance, regulation or decree. 
The Offeror agrees that this clause shall include claims involving infringement of patent or 
copyright. 

Q. Not To Benefit: As a prerequisite for payment pursuant to the terms of this contract, there 
shall be furnished to the City of Monroe a statement, that no employee of the City of Monroe, 
or members of his immediate family, including spouse, parents or children has received or 
has been promised, directly or indirectly, any financial benefit, by way of fee, commission, 
finder's fee or in any other manner, remuneration arising from or directly or indirectly related 
to a contract resulting from this Invitation to Bid. 

R. Exemption from Taxes: The City of Monroe is exempt from State and Federal Taxes. The 
proper Tax Exemption Certificate indicating the City of Monroe's tax exempt status will be 
furnished by the City of Monroe on request. 

S. Substitutions: No substitutions, including key personnel or cancellations will be permitted 
after award without prior written approval by the City of Monroe. The Offeror or awarded 
vendor is responsible for providing any E-Verify affidavits or appropriate documentation as 
required by the City of Monroe. 

T. Assignment of Contract: This Invitation to Bid, resulting in a contract, may not be assigned in 
whole or in part without the prior written consent of the City of Monroe. 

U. Termination: Subject to the provisions below, the contract may be terminated by the City of 
Monroe upon thirty (30) days advance written notice to the Offeror; but if any work or service 
hereunder is in progress, but not completed as of the date of termination, then this contract 
may be extended upon written approval by the City of Monroe until said work or services are 
completed and accepted. 
1) Termination for Convenience: In the event that this contract is terminated or canceled 

upon request and for the convenience of the City of Monroe, without the required thirty 
(30) days advance written notice, then the City of Monroe shall negotiate reasonable 
termination costs, if applicable. 

2) Termination for Cause: Termination by the City of Monroe for cause, default or negligence 
on the part of the Offeror shall be excluded from the foregoing provision; termination 
costs, if any, shall not apply. The thirty (30) days advance notice requirement is waived in 
the event of Termination for Cause. 

3) Termination Due to Unavailability of Funds in Succeeding Fiscal Years: When funds are 
not appropriated or otherwise made available to support continuation of performance in 
a subsequent fiscal year, the contract shall be canceled and the Offeror shall be 
reimbursed for the reasonable value of any non-recurring costs incurred but not 
amortized in the price of the supplies or services delivered under the contract. 

V. Contractual Disputes: The Offeror shall give written notice to the City of Monroe of their 
intent to file a claim for money or other relief at the time of the occurrence or the beginning 
of the work upon which the claim is to be based. The written claim shall be submitted to the 
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City of Monroe no later than sixty (60) days after final payment. If the claim is not disposed 
of by agreement, the City of Monroe shall reduce their decision to writing and mail or 
otherwise forward a copy thereof to the Offeror within thirty (30) days of receipt of the claim. 
The City of Monroe’s decision shall be final unless the Offeror appeals within thirty (30) days 
by submitting a written letter of appeal to the City of Monroe. The City of Monroe shall render 
a decision within sixty (60) days of receipt of the appeal. 

W. Severability: In the event that any provision shall be adjudged or decreed to be invalid, such 
ruling shall not invalidate the entire agreement but shall pertain only to the provision in 
question and the remaining provisions shall continue to be valid, binding and in full force and 
effect. 

X. Applicable Laws: This contract shall be governed in all respects by the laws of the state of 
Georgia. 

Y. Drug-free Workplace: For the purpose of this section, “drug-free workplace” means a site for 
the performance of work done in connection with a specific contract awarded to an Offeror 
in accordance with this chapter, the employees of whom are prohibited from engaging in the 
unlawful manufacture, sale, distribution, dispensation, possession or use of a controlled 
substance including marijuana during the performance of the contract. The Offeror must 
provide a drug-free workplace for the Offeror’s employees.  
 

8. ITB SUBMISSION 
A. Questions and Inquiries: Questions about this Invitation to Bid should be directed to Chad 

Gravette, Project Manager, at (770) 266-5414  CGravette@MonroeGA.gov . 
B. Packaging of Bids: Ensure that the submitted ITB package is completely sealed and properly 

identified. The face of the package shall indicate the following information: 
 

 City of Monroe 
 Natural Gas Main Replacement Invitation to Bid 
 Submitting Company Name (example: Keck & Singleton Enterprises) 
 Date of Submission (example: November 22, 2013) 
 Time Stamp (to be written and recorded upon acceptance by receptionist) 
 

C. Delivery of Bids: Bids may be mailed or hand delivered to: City of Monroe, 215 North Broad 
Street, 2nd Floor, Monroe, GA 30655. THEY MAY NOT BE SUBMITTED BY EMAIL. Bids must be 
received before the 2:00 p.m. (EST) submission time on the due date of submission. Extension 
requests will not be granted. Firms mailing their bids shall allow for normal delivery time to 
ensure the receipt of their bids. Any bids or amendments to bids after the submission time 
will not be considered. Bids will be logged in at the time of receipt. Each firm must submit 
three (3) copies of their bids within a single submission package to the City of Monroe.  

D. Withdrawal of Bids: Bids may be withdrawn by written request from the Offeror at any time 
before the due date of submission and time. Negligence on the part of the Offeror in 
preparing the bid warrants no right of withdrawal after the due date of submission and time. 

E. Late Bids: Late bids will be returned to the Offeror unopened, provided the return address is 
shown on the face of the bid package. 

F. Addendum/Supplement to Invitation to Bid: If it becomes necessary to revise or change any 
part of the Invitation to Bid, or if any additional information is necessary to enable an exact 
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interpretation of the provisions of the Invitation to Bid, an addendum will be issued 
immediately to the same distribution list of the original Invitation to Bid. Acknowledgement 
of recent of any addendum/supplement will be required and documented. 

G. Proprietary Information: It is the responsibility of the Offeror to clearly mark any part of their 
bid that is considered to be Proprietary or Confidential in nature. Any area marked as 
Proprietary or Confidential will not be considered in the award of the bid. 

H. Authority to Bind Offeror in Contract: Bids must give full legal name and address of Firm 
submitting bid. Person signing the bid should include Title or Authority to bind Firm in a 
contract. 

I. Rights of City of Monroe: The City of Monroe reserves the right to accept or reject any or all 
parts of any bid, waive informalities and award the contract to any bid to best serve the 
interest of the City of Monroe. The City of Monroe reserves the right to negotiate separately 
in any manner necessary to serve the best interest of the City of Monroe.  

J. Prohibition of SubOfferors: No Offeror shall serve as a SubOfferor of another Offeror at any 
time during the execution of the work to be done for the City of Monroe. No Offeror shall 
employee SubOfferors to execute any of the work to be done for the City of Monroe 

K. Protest: In the event of dispute between the City of Monroe and the Offerors arising out of 
or in connection with this Invitation to Bid, both parties agree that the proper forum for any 
cause shall be the Superior Court of Walton County, Georgia; and both parties agree to 
subject themselves to the personal jurisdiction of the Superior Court of Walton County, 
Georgia. A formally submitted bid must be on file from an Offeror in order to file a protest 
for the standing ITB request. Protests may only be filed within a period of less than 48 hours 
following the award of contract. 

L. Miscellaneous Requirements: The City of Monroe will not be responsible for any expenses 
incurred by an Offeror in preparing and submitting a bid. All bids shall provide clear and 
concise details of the Offeror’s capabilities to satisfy the requirements of this Invitation to 
Bid. Emphasis should be made to clearly identify content and points relevant to the required 
information. 

 
9. ITB EVALUATION 
Award shall be given to the lowest bid that meets the requirements as listed in this Invitation to 
Bid, while being both responsive and responsible, with reservation of right to reject all bids. The 
bid submission with signature indicates that the Offeror understands and will comply with 
attached terms and conditions and all other specifications as made part of this Invitation to Bid. 
Should any clarification be needed upon the opening of any bid, the Offeror may be interviewed 
by the City of Monroe. Submitted bids will be opened by the Purchasing Agent. An evaluation 
process will be completed by the Project Manager, Natural Gas Crew Foreman, and Director of 
Natural Gas. Upon completion of the bid opening, verification, and evaluation, the Director of 
Natural Gas will make a recommendation for the contract award to the City Administrator and 
City Council. Notice of Award and Notice to Proceed will be given on April 15, 2020. The City of 
Monroe maintains the right to reject any and all bids. 
 
 



City of Monroe  February 17, 2020 
 

Page 11 of 18 
 

 
 
 
 
 
SPECIAL NOTES 
 The City of Monroe may, at its discretion, change, add or remove features and functions 

from final contract for the installation and replacement of natural gas mains at any time. 
 This submitted bid fee and structure shall remain effective for a period of no less than 

ninety (90) days. 
 Contact with any City Officials is prohibited and can be considered as grounds for 

disqualification from the selection process. 
 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



City of Monroe  February 17, 2020 
 

Page 12 of 18 
 

Form A
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Form B 
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Form C 
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Form D 
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Form E 

 



City of Monroe  February 17, 2020 
 

Page 18 of 18 
 

Form F 

 
 
Map shown above is not to exact scale for length of pipe and is for location reference only.  A 
larger version of the map can be found at the following link. 
https://drive.google.com/open?id=1TWqfkfwVLiM5-dsW-jDum3B9NcvC-i64&usp=sharing 
 


